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Assessment Policy 
 

 

POLICY STATEMENT 

Assessment is an important evaluation tool used to monitor learners' acquisition of knowledge 
and understanding and progress in a particular subject. It is integral to a high quality of teaching 
and learning. It is an excellent planning tool, which can help both teachers and learners, to assess 
their capabilities. 

All teaching staff are required to mark the learners’ work of on a regular basis. Marking is used 
to feedback learning outcomes to learners and set targets for future improvement. 

Our assessment aims to: 

• Provide regular feedback on the standard and presentation of work produced. 

• Check the accuracy of learners' notes and exercises.  

• Check and improve spelling, punctuation and grammar. 

•  Provide formative information to learners for the next stage of their learning. 

• Provide diagnostic information regarding the strengths and weaknesses of individual 
learners and groups. 

•   Help student self-assessment 

The involvement of learners in the assessment of their own work is a beneficial process that 
encourages them to recognise the standard of work required. This process can only take place 
effectively when teachers have fully informed the learners of the criteria for assessment or 
marking. Dialogue with learners regarding the marks awarded is a most effective means of 
illustrating to learners how marks have been allocated and for highlighting areas for 
development. 

 

All teaching staff is required to fully assess and mark the work of learners at least twice per term 
or once every six weeks.  Staff should set a maximum of 2 formative written targets that indicate 
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clearly to the learner the short-term actions that s/he must take to improve her/his standard of 
work; check and correct spelling, punctuation and grammar as appropriate to the individual 
learner. 

 

LEARNERS' ASSESSMENT PROCEDURE 

Due to the transient nature of our learners it is important that they are assessed on entering and 
leaving the provision. This is done on a timely basis given at both the beginning and the end of 
the placement. A report is sent to the relevant institutions and agencies. 

At EMLM both formative and summative assessments are used, because of the bespoke nature of 
our offerings. Formative assessments are used to design a tailored programme of delivery to our 
learners. Their initial assessment results are examined and work is put in place to strengthen their 
weaknesses and respond to their needs. We use the formative assessment to improve our 
instruction as well. 

Each half term EMLM carries out summative assessments for each area in the curriculum. 
Learners are told beforehand the assessment time schedule in order to prepare.  These 
assessments are carried out under exam conditions and each learner is encouraged to do his/her 
best. These assessments are generally created electronically and can be corrected in that manner 
as well.  

The reports generated are then discussed with the learners with a view to them being informed of 
their challenges and strategies are the devised to improve their performance in a particular 
subject area. 

 

 


